
How to | Create a Post, Add a Title and Body Copy (the quick way) 

On the website homepage, click Contributor Log-in on the top menu bar > click Contributor Log-in again > type username and password >click Log-in. 

This opens the WordPress Dashboard, the top part of which should look something like this: 

 

KEY 
 
 

 
1 States the obvious / always this format  

CATEGORY | Brief Description of Subject 

 
2 Cut and paste from your text doc here 

 
3 Once clicked, post appears in  

Your Recent Drafts 

 
4 To edit, click blue link text 

 

1 HEADER | Type This Here 

 

2 Paste Body-Copy Here 

 
3 

4 


